Reminders: JMP 2610 Recommendation Report Assignment
Reminders for the Report Assignment. A breakdown of required elements for the final report.
[bookmark: _GoBack]Visuals 
The assignment requires 3 visuals that are labeled, (Figure 1) captioned, (The rise in healthcare programs), and cross referenced in the report, (See Figure 1.) The sources of the visuals must be cited in this format: 
Figure 1. Survey of Endangered Species in Colorado (www. sierraclub.org)

Academic References
The assignment requires at least 5 academic resources for the content of your report.  

The references must be cited as in text citations (Brown, 2014) and must be listed in APA format page 425 in the text for the correct format in the reference list. The date of publication always follows the author: Brown, A. (2014).The Rise in Healthcare Programs. Journal of Health Programs. (and so on)

NOTE: If the article is NOT cited in your report, you cannot list that work in the reference list.

Table of Contents
Listed section in the table of contents must be identical to the section headings in the report—ONLY one number in the TOC—the first page of the section, ONLY. (Example in sample report in the text.)

Report Body
The report should have 1.5 spacing and a 12 point font—please no 14 point fonts to make the page count. The report should be a minimum of 7 to 10 pages long – long enough to thoroughly cover the topic. Use the required headings:  Introduction, Background, and so on to ensure that you get credit for covering the required material.  The report requires page numbers!

Abstract—(summary of your report-write this last)
The abstract is a summary of your report, and includes the reason for the report, the report’s major findings, the conclusion and the recommendations made in the report. That abstract is always single spaced.

Methods
In this report section, the methods used to conduct an experiment are reported. Because we are not doing an experiment as such, we can use this section to report on the following:

1. Your methods in researching the topic: list of journals and interviews
2. Report on the methods used in the research you are reporting on 

Results
In this report section, you would present the findings of the experiments in your methods. Because we did not do an experiment, we can report on the findings of the following: 

1. The findings that you discovered in your research 
2. The findings of the researchers you are reporting on in your report

Conclusion Section AND a Recommendations Section 
The assignment requires a separate Conclusion section that is followed by a separate Recommendation section. (Two sections for this assignment). 

How to Use Numbers: In formal writing, monetary amounts are written $ 1.4 billion or $ 1.4 thousand in funding. Never begin a sentence with a number. Start the sentence with an introductory term: Currently, 24 % of the employers do not insure part-time employees. 
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